
Non Disclosure 
Agreement (NDA)

Keeps information sharing private, 
protected and confidential

The Step-by-Step 
Acquisition Process
Thinking about selling your company? Get to know the basics in 
this simple infographic. Then start planning your future success as 
well as the future success of your company.

Initial Contact
Seller and Buyer vision exchange

Letter of Intent (LOI)
Formal Agreement of Initial Terms

Due Diligence
Comprehensive business appraisal

Sales Purchase 
Agreement (SPA)

Final Contract Execution

Receive Proceeds

2 weeks

Indicative Offer (IO)
Non-binding offer

2 weeks

4 weeks

4 weeks

6 weeks

Day of closing

Immediate

Continue  
to operate your business
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